
 

 

 

ASCENSION ISLAND GOVERNMENT 
 

TWO BOATS SCHOOL 
 

JOB DESCRIPTION 
 
POST:    Teacher (Primary)   
 
TEAM:    Education  
 
REPORTS TO:  Headteacher 
 
GRADE:   4 
 

 
JOB PURPOSE:   
 
To carry out the professional duties of a teacher as circumstances may require and 
in accordance with the school's policies under the direction of the head teacher.  To 
be an effective professional who demonstrates their curriculum knowledge, able to 
deliver effective teaching, learning and assessment to support the achievement of 
pupils. 

AREAS OF RESPONSIBILITY AND KEY TASKS: 

Ensure that pupils achieve outstanding progress through: 
 
1) Planning, Teaching and Class Management 
 

Teach allocated pupils by planning their teaching to achieve progression 
of learning through: 

 Identifying clear teaching objective and specifying how they will be 
taught and assessed; 

 Setting tasks which challenge pupils and ensure high levels of interest; 

 Setting appropriate and demanding expectations; 

 Setting clear targets, building on prior attainment; 

 Be aware of and make provision for pupils who have other particular needs; 

 Providing clear structures for lessons maintaining pace, motivation  
    and challenge; 

 Making effective use of assessment and ensure coverage of programmes of 
study; 

 Ensuring effective teaching and best use of available time;  

 Maintaining discipline in accordance with the school's procedures and  
    encouraging good practice with regard to punctuality, behaviour,  
    standards of work and homework; 

 Using a variety of teaching methods  

 Ensuring pupils acquire and consolidate knowledge, skills and understanding 
appropriate to the subject taught; 

 Evaluating own teaching critically to improve effectiveness; 

 Ensuring the effective and efficient deployment of classroom support; 



 

 

 

 Taking account of pupils' needs by providing structured learning;  

 Opportunities which develop the areas of learning identified in national and 
local policies and particularly the foundations for literacy and numeracy; 
 

2) Monitoring, Assessment, Recording, Reporting 

 Assess how well learning objectives have been achieved and use them to 
improve specific aspects of teaching; 

 Mark and monitor pupils' work and set targets for progress; 

 Assess and record pupils' progress systematically and keep records to  
   check work is understood and completed, monitor strengths and weaknesses, 

inform planning and recognise the level at which the pupil is achieving; 

 Undertake assessment of students as requested by examination bodies, 
departmental and school procedures; 

 Prepare and present informative reports to parents. 
 

Curriculum Development 
 Contribute to the whole school's planning activities; 

 
Other Professional Requirements 
 

i. To carry out the duties as a Teacher in line with the Professional Duties of A 
Teacher  

ii. Have a good working knowledge of teachers' professional duties and legal 
responsibilities; 

iii. Operate at all times within the stated policies and practices of the school; 
iv. Have good knowledge of subject(s) or specialism(s) to enable effective 

teaching; 
v. Take account of wider curriculum developments; 
vi. Establish effective working relationships and set a good example through their 

presentation and personal and professional conduct; 
vii. Contribute to the everyday life of the school through effective participation in 

meetings and management systems necessary to coordinate the management 
of the school; 

viii. Take part in marketing and liaison activities such as Open Evenings, Parents 
Evenings, Review days and events with partner schools; 

ix. Take responsibility for own professional development and duties in relation to 
school policies and practices; 

 
 
 
PERSON SPECIFICATION – Teacher (Primary) 
 
 
1 Knowledge and Experience 
 
1.1 Evidence of exemplary Foundation/Key Stage 1/Key Stage 2 classroom 

practice.   
1.2 A sound understanding of recent developments in the primary school 

curriculum. 
1.3 Knowledge of the particular requirements of delivering education to pupils with 

Special Educational Needs and other particular needs. 



 

 

 

1.4 Knowledge of strategies which are necessary to promote purposeful learning 
and progress while safeguarding the health and safety of pupils. 

 
2 Skills and Abilities 
 
2.1 Ability to plan and prepare programmes of work, appropriately differentiated, for 

the delivery of the curriculum to children in the primary school age range. 
2.2 Ability to assess the needs of individual pupils and maintain appropriate records 

for the purpose of continuity and progress in curriculum areas. 
2.3 Ability to select appropriate resources to create a stimulating learning 

environment. 
2.4 Ability to relate and communicate effectively with parents and encourage their 

participation in their child’s education. 
2.5 Ability to direct the work of a teaching assistant. 
2.6 Ability to work closely with other members of staff in the development of the 

curriculum and pastoral work of the school. 
2.7      Excellent inter-personal skills 
2.8      Excellent time and task management skills. 
2.9      Ability to work under pressure and to deadlines. 
2.10 Ability to use data effectively in setting targets and understanding pupil 

progress. 
 
3 Qualifications 
3.1       Qualified teacher status 

3.2 Evidence of ongoing professional development; attendance on courses, INSET, 
action research, personal study etc. 

 
4 Personal Qualities 
4.1 Commitment to safeguarding and promoting the welfare of children and young 

people. 
4.2 Commitment to a range of teaching approaches that encourage pupils to 

develop their full potential. 
 
 

 
 
 
 
Whilst every effort has been made to explain the main duties and responsibilities of 
the post, each individual task undertaken may not be identified. 
Employees will be expected to comply with any reasonable request from a manager 
to undertake work of a similar level that is not specified in this job description.  
 
 
The Ascension Island Government (AIG) reserves the right to amend this Job 
Description from time to time, according to operational needs. Any changes will be 
discussed with you and confirmed in writing. Please note that you share with AIG the 
responsibility for making suggestions to alter the scope of your duties and improve the 
effectiveness of your post. 
 


